COVID-19 RESPONSE PLAN
Shel-Bar Electronic Ind. Ltd. Has implemented the following response plan to ensure the safety of its employees,
colleagues and the general public while still providing services.
During these unprecedented times the requirements and standards are constantly evolving. We will provide updates
and revisions to this response plan as quickly as possible to all employees by means of emails, company memos and
telephone.
Shel-Bar Office - To align with the recommendations the provincial government has issued we will be operating with a
an appointment only policy for anyone other than staff. Only essential staff will be at the office, but all Shel-Bar staff
will be reachable by mobile or email. Client and Vendor meetings are to kept to a minimum. Scheduled paperwork and
supply pickup/drop off is required.
Worksites- All employees are to adhere to the below process and procedures:
Protocols:
-

-

Employees to complete and submit the daily Covid-19 form.
All employees must adhere to the scheduled paperwork drop off.
Employees are email the supplies they are picking up from the shop ahead of time so the order can be put
together to limit time in the office.
Contact clients to schedule appointments for services.
Sanitizer spray/wipes have been provided to wash all tools, equipment, and materials as well as touch points in
the work area at the end of each job/shift.
Keep your distance while working around coworkers and the public: 2Meters (6 feet) is always to be kept
between yourself and any other individual.
Masks are always to be worn while at a worksite.
Do not share tools, PPE, Food, etc.
Refrain from handshakes or bodily contact of any kind.
Hand Sanitizer is available and is to be used when handwashing is unavailable.
All employees must notify management if they have travelled outside the country or may have been around
someone exposed to Covid-19. All employees must follow the Government isolation & testing requirements.
In the event a shutdown is required the company specified employee will ensure the site is left in a safe and
secure state for a potentially indefinite duration.
In the event a site is reported to have a Covid-19 related incident the site is to be shut down in a calm and
organized manner, ensuring all protocols are being adhered to. The company specified employee is to follow
the company emergency response plan.
Employees are only to drive their assigned vehicles (no more sharing/multiple staff in a vehicle)
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Construction Site Specific Protocols:
- All worksite protocols listed above are in place for construction sites.
- The site is to be clearly marked and entrance/exit points are to restrict unauthorized entry.
- The site general contractor will be responsible for site specific plan.
- Upon entry and exit of the site employees must wash their hands.
- Dust and Debris will be contained to reduce exposure to other individuals.

Manpower and Supply- Shel-Bar has provided cross training to its employees so in the event one of the employees is
unable to perform their regular duties we are still able to conduct business as usual.
Shel-Bar has also implemented limits for employees congregating as well as limited access to main areas such as the
office and warehouse to help ensure staff are in small groups or working individually. Employees are to coordinate with
the office staff if any supplies are required from inventory.
Shel-Bar has been reaching out to our suppliers and we have ramped up our in-house inventory for the unforeseen
future, as well as we are continuing to source out alternative suppliers and products to ensure we are able to continue
to provide services to our clients. Our strong relationships with our suppliers have allowed us to be in close
communication with updates of product. At this time we are continuing provide shipping and will also provide safe drop
off/pick up to our clients.

Shel-Bar Electronic Ind. Ltd. adheres to all updated government guidelines for the best interest and protection of all our
staff, colleagues and the general public.

We greatly appreciate your cooperation in keeping everyone safe and we ask you respect our need to stop work in the
event that there is perceived to be or is present a health risk of Covid-19.

For the latest information from the Government of Alberta on Covid-19 please see the following link:

https://www.alberta.ca/coronavirus-info-for-albertans.aspx

